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PRINCIPAL'S INTRODUCTION 
  

“Welcome to Launching Place Primary School” 
  
Dear Parents, 
 
May I extend a very warm welcome to all Foundation children and their parents as our new students 
commence their school life in 2021.  The Foundation year is an important stepping stone in a child’s 
life. It is the first year of schooling and along with a supportive family environment, will play a large 
part in shaping your child’s educational future. 
  
At Launching Place Primary School our teachers are both skilled and caring in their approach to 
children and aim to provide a happy and challenging learning environment for all students. Activities 
are designed to develop each child’s self-esteem as well as motivating them to achieve to their 
highest potential.  Children entering the Prep year will display a wide range of skills and abilities.  It 
is the teacher’s role to identify each child’s stage of development and guide them in their learning. 
Given encouragement, opportunity and time, all children will master initial literacy and numeracy 
understandings, gain skills in a range of activities and will grow towards independence in learning. 
We plan a variety of activities to cater for the wide range of skills and abilities of children 
commencing school. 
  
Parents can provide encouragement and support as children learn. Reading daily with your child is 
both enjoyable and an essential component in learning to read. Talking with children and 
encouraging a lively interest in their environment will stimulate their curiosity to learn. Encouraging 
children to try tasks for themselves is vital for developing independence. 
  
At Launching Place Primary School we foster a strong partnership between home and school. 
Parents are encouraged to be involved in the education of their children. Opportunities for parent 
involvement range from assistance with class activities and attending excursions, to working on 
School Council and committees. Always remember that your children gain a great deal of support 
and encouragement from your interest and involvement in “their school”, which is now also your 
school community.   Please feel welcome to keep in touch with your child’s class teacher regarding 
your child’s progress - they’ll be only too pleased to hear from you. 
  
In this spirit of partnership, I trust that our association over the next seven years will be both 
productive and enjoyable. 
  
Narelle Messerle – Principal 
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STATEMENT OF PURPOSE 
 
At Launching Place Primary School, we are committed to providing a stimulating and positive 
environment that prepares students to be curious and responsible lifelong learners. Our whole school 
community engage in relationships that are respectful and empathetic, conducting ourselves in 
accordance with our agreed practices.  
 

 
 
SCHOOL VALUES 
 
Curiosity 
Achievement 
Responsibility 
Empathy 
Respect 

 
 
 
SCHOOL CONTACT INFORMATION 
 
School: Launching Place Primary School  
Address: Carter Street, Launching Place.  3139. 
Telephone: (03) 5964 7783 
Facsimile: (03) 5964 6171 
After School Care: 1300 366 437 
 
Email: launching.place.ps@edumail.vic.gov.au                                                                   
Website: http://www.launchps.vic.edu.au/ 
After School Care: www.extend.com.au 
 
 
 
School Hours: Start of the day 8.50am, music and first bell. This is the time for students to get organised for 
their day. 9.00am bell rings to start classes.  
                         Morning recess 11.00 - 11.30 am. 
                         Lunch recess 1.10 - 2.00 pm. 
                         School finishes at 3.30 pm. 
(Play Lunch and Lunch are eaten in the classroom prior to going outside) 

  
 

 
 
 
 

http://www.extend.com.au/
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TERM DATES: 2021 
Term 1   Wednesday 27th January (teachers return; student free day in schools) 
                Thursday 28th January (students start) to Thursday 1st April. 
Term 2   Tuesday 19th April to Friday 25th of June.   
Term 3   Monday 12th July to Friday 17th September. 
Term 4   Monday 4th October to Friday 17th December.   
 

 
SCHOOL HOURS 
In 2021, all Foundation children will start school on Thursday 28th January at 9:00am and will be 
dismissed at 1:00pm.  Starting dates and times for our 2021 Foundation children are as follows:  
     
Thursday 28th January  9.00 am - 1.00 pm 
Friday 29th January    9.00 am - 1.00 pm 
 
As from Monday 1st February 2021, our four day timetable for Foundations will be in place.   
Monday         9.00 am – 3.30 pm 
Tuesday         9.00 am - 3.30 pm 
Wednesday        Rest Day (No school for Preps) 
Thursday         9.00 am - 3.30 pm 
Friday         9.00 am - 3.30 pm 
 
As from Tuesday 9th March 2021, students will begin attending school 5 days a week.  
  
Individual appointments will be made with each child on a Wednesday in February or March to allow 
teachers to complete the individual Foundation Entry Assessment for each child.   
  

 
PREPARATION FOR SCHOOL 
  

Encourage your child to be independent by helping them get used to:  
  

• Recognising and writing his/her first name (it’s also good to at least know their last name even if 
they don’t yet recognise it in print). A fantastic website for making handwriting activities is: 
http://www.handwritingworksheets.com/  

• Putting on and doing up his or her shoes and socks.  

• Eating and drinking without help (opening lunchboxes, wrapping and unwrapping school lunches 
and drinking from drink bottles). 

• Playing with others, taking turns and using playground equipment safely. 

• Caring for and putting away play things. 

• Using a handkerchief or tissue.  

• Going to the toilet independently, rearranging clothing and washing hands after use. 

• Carrying his or her own bag. 

• Caring for and identifying his or her own belongings.  

• Having a special draw that is for your child’s school clothes to assist them to get ready in the 
mornings.  

 

http://www.handwritingworksheets.com/
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Work with your child to develop his or her communication skills.  Help your child to:  
• Make his or her own needs known. Can your child say “excuse me” and confidently seek 

assistance or further information?  

• Use appropriate greetings and respond verbally when spoken to. Is your child encouraged to use 
full sentences and discouraged from using ‘baby talk’ and hand gestures?  

 
Intellectual Development - Early Literacy and Numeracy Skills 

• Pre reading and numeracy skills can be developed through talking to and playing with your child. 

• Simple daily activities such as looking at shapes and counting while setting the table are 
invaluable. 

• Remember to regularly read and share story times with your child, together with singing nursery 
rhymes and action songs. Enjoy this special time with your child in the knowledge that you are 
not just sharing quality time with him or her, but together you are setting him or her up for the 
best start you can with regard to early literacy skill acquisition. 

• Birth to Level 10 Numeracy Guide: Numeracy at Home (follow the link below) 
http://numeracyguidedet.global2.vic.edu.au/numeracy-at-home/ 

 
Confidence 

• Confident children generally see themselves as being successful.   

• Each time a parent praises their child for a new achievement or 
encourages them to tackle tasks of gradually increasing difficulty; 
they give their child a positive sense of their own ability.  

• Through ’play’ a child builds up their confidence, establishes social 
relationships with other children, improves their powers of 
conversation and promotes physical dexterity.  

• Familiarise your child with the school by driving or walking by the school.  Ensure that your child 
knows where to wait for you in the afternoon. 

 
Some Important Points to Note 

• Check school bags and communication folders daily for notes and newsletters, lunch box, 
drink bottle and clothing. 

• Please label all clothing, hats and shoes.  Similarly all items such as lunchboxes, drink bottles 
and schoolbags need to be clearly named.  A distinguishing label or hanging toy on your 
child’s school bag will help them to easily locate their own bag. 

• Prep children share their grey lead pencils, textas and colour pencils, please do not label 
these items.  

• Every child will need a library bag and an art smock.  

• Starting school is usually a tiring experience, even for the most energetic child.  We would 
suggest not arranging too many extra-curricular activities for your child especially in the first 
term of school. 

• Explain to your child the dangers of playing with sticks and stones.  The school takes this 
matter very seriously.  

• Encourage your child to understand that teachers are at school to help! 

• Talking to your child about using the ‘stop’ strategy (please refer to the section on the ‘stop’ 
strategy on page 8).  

http://numeracyguidedet.global2.vic.edu.au/numeracy-at-home/
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PREP CLASSROOMS 
 

The Prep classrooms allow for whole group activities, class activities and small group work. In the room 
the children will have access to a television, computers and iPads for group activities and other various 
teaching and learning resources. At the beginning of the year your child will start by completing all 
learning tasks with their teacher and the students in their own grade. As the year progresses the 
students will interact further with the other teacher and students in the room. This occurs through the 
integration of students in Literacy and Numeracy groups across the grades and other curriculum areas. 
Each grade will have their own time for specialist classes, for example The Arts, Physical Education and 
Japanese. This has proven to be an effective way to enhance the students learning, through providing 
the students with access to more than one teacher.  
 

 
CURRICULUM 
 
At Launching Place Primary School we offer the students a range of different subjects. In 2021, the 
students will be able to take part in The Arts (Visual Art, Dance, Music & Drama), LOTE (Japanese) 
lessons, PE lessons and will be provided with many other opportunities to participate in extra curriculum 
activities.  
 
At the beginning of each Term you will receive a ‘Parent Planner’, outlining the learning outcomes for 
that term.  In the Parent Planner you will find information regarding the above subject areas as well as 
detailed explanations of the Literacy and Numeracy focus for the term.  
 
Please see the article ‘What’s Happening – Prep to Year 2’ at the back of this booklet about what your 
child will be learning during their first years at school and how you can support their learning. 

 
 
SCHOOL UNIFORM                                                                                                   

Launching Place Primary School has a compulsory school uniform policy at the request of the school 
community.  This policy has been designed to make clothing for your child for school more affordable 
and simple, as well as to engender a sense of pride in the school. A ‘not for profit’ uniform shop is 
operated by the school as a service to parents. For uniform orders or enquiries please see the school 
office.  

  
A LIST OF CLOTHING THAT MAY BE WORN AS PART OF THE UNIFORM 

   
* Pale blue or navy polo shirt  
* Navy screen print windcheater, bomber jacket, fleecy jacket or hoodie  
* Navy blue tights/ leggings, summer dresses, skort, navy blue tunic/skirt 
* Navy track pants, basketball shorts or navy shorts                                     
* Navy slouch hat or Legionnaire hat with logo          
* Socks: blue/white 
* Navy/light blue head bands, hair ties 
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The general appearance of your child should be neat and tidy at all times. Make-up and jewellery are 
discouraged.  The wearing of clothing of inappropriate style or displaying offensive language or images is 
unacceptable. These will be covered or removed at the request of teachers and parents contacted if 
deemed necessary. If your child is out of uniform, please send a note to your child’s teacher. If a student 
is out of uniform without a note from their parent, a uniform note will be sent home.  

                                      
  
NB: In conjunction with the Anti Cancer Council we have a Sun Smart Policy passed by School Council 
that makes the wearing of hats compulsory from September until the end of April. School hats must be 
either broad brimmed or legionnaire.  These are only available through the school. 
  

 Thongs, tank and singlet tops should not be worn. 

 Children are encouraged to wear sunscreen - zinc cream is not to be worn at school. 
  

 
LOST PROPERTY 
  
Please make sure that all personal belongings are CLEARLY MARKED with the child's name. Many 
articles are lost because this is often not done.  We do not encourage children to bring video games, 
iPads, or other expensive items to school, as the teachers cannot accept responsibility for them.  The 
lost property collection is available for you to search. Please see the Office staff. 
 
N.B.  Please note that due to health regulations we are no longer able to supply children with ‘second 
hand’ underwear.  It is a good idea to keep some emergency clothes in your child’s school bag at all 
times, including underwear.  
  
 

OUT OF SCHOOL HOURS CARE PROGRAM 

 
The Extend Before and After School Care Program runs at the school from 7.00 am to 
8.45 am and from 3.30 pm to 6.00 pm MONDAY to FRIDAY. A detailed handbook is 
available outlining this program upon the request from Extend. For enrolments and 
enquiries contact the School Office or Extend on 1300 366 437. 
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BOOKS AND REQUISITES 
  
The Parent Contribution has been set at $160 per child for the 2021 school year and covers all essential 
items. There is also an optional contribution of $50 per family for the community service levy. Book lists 
will be sent home with the Fee Schedule. Our incursions and excursions will be paid for at the time of 
the event. Please note, CSEF applications are available for parents/carers holding a valid Healthcare 
and/or Pension card. Centrepay is also an option through Centrelink.  
  
The government provides all of the infrastructure, the buildings, salaries, 
administration, curriculum programs and resources that are required in running a 
school. It is the parents’ responsibility to provide the books and requisites, stationery 
etc that the child will use in the course of their schooling. To assist parents with this, 
we will send home the book lists so you can purchase books and requisites.  
  
 

SCHOOL POLICIES & PROGRAMS 
 

Our policies and programs are available to view on the school website (www.launchps.vic.edu.au).  
Policies are continually reviewed by our Education Committee. 
 

STUDENT ENAGAGEMENT POLICY 
  
Please refer to the Student Engagement Policy and Guidelines for details of our school’s vision and our 
approach to student discipline.  Updated copies will be sent home to all families each year and will be 
freely available from the school office.  Parent input is welcome at all times. 
 

 

SCHOOL-WIDE POSITIVE BEHAVIOURS  
 

School-Wide Positive Behaviour Support (SWPBS) is a school-wide process for developing and explicitly 
teaching appropriate and positive behaviours.  
 
 
 
 
 
 
 
 
 

 

 

 

 
Purpose 
In the past, discipline has focused mainly on reacting to specific student misbehaviour by implementing 
punishment-based strategies, for example reprimands, loss of privileges, time out or suspensions. 
Research has shown that the implementation of punishment, in the absence of other positive 
strategies, is ineffective. 

 “If a child doesn’t know how to read, we teach.” 

“If a child doesn’t know how to swim, we teach.” 
“If a child doesn’t know how to multiply, we teach.” 
“If a child doesn’t know how to drive, we teach.” 
“If a child doesn’t know how to behave, we… 

…teach? …punish?” 
“Why can’t we finish the last sentence as 
automatically as we do the others?” 

(Herner, 1998) 
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Introducing, modelling, and reinforcing positive social behaviour is an important step of a student's 
educational experience. Teaching behavioural expectations and acknowledging students for following 
them is a much more positive approach than waiting for misbehaviour to occur before responding. 
 

• Tell – introduce the expected behaviour and why it is important 

• Show – demonstrate or model the rule 

• Practice – role play expected behaviour in relevant contexts 

• Monitor 
➢ Pre correct 
➢ Supervise 
➢ Provide positive feedback 

• Reteach – practice throughout the day 
 
Research has shown that SWPBS improves a school’s environment and helps keep students and teachers 
in safe and productive classrooms by: 

• reducing disciplinary incidents 

• improving interpersonal relationships 

• improving attendance rates 

• increasing students’ sense of belonging and safety 

• supporting improved academic outcomes 
 

 
STOP STRATEGY  
STRATEGIES -  INDIVIDUAL AND HOME  
STOP  STRATEGY – 
Put up your hand, palm out and say... “Stop, I don’t like that!!! 
If the person does not stop then tell a teacher...  
“This person was yelling at me, I asked him/her to stop but 
they wouldn’t.” 

  
AT HOME:  

• If your child comes home with an issue, ask them…….  

• “What did you do to make it better?”  

• Congratulate them if they have been assertive by using the STOP strategy and/or getting support 
from a teacher to improve the situation.  

• Let them know that they have to be assertive. ‘They are the boss of themselves’, if they don’t like 
what happening they have to tell the person who is causing the problem. 

• Encourage them to tell you about their day but not to bring WORRIES home as they are harder to 
fix after the event... people forget what’s happened. 

• If they have not “tried to make things better”, bring them up to school and make them tell their 
story to their teacher. 

•  It is important to support them but not talk for them. ‘Help Them Find Their Voice’ 
  

Use the 

‘STOP 

STRATEGY’ 

But - If that 

doesn’t 

work…  

Tell a Teacher 
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BULLYING 

Bullying is a part of school life that kids and teachers can do without. It makes kids feel unsafe at 
school, either because they’re being bullied or because they’re wondering when it will be “their turn”. 
This effects their concentration and their ability to learn. Bullying is not a major issue at Launching 
Place Primary School, but can be present at times, as in all schools. 
  
Launching Place Primary School takes the problem of bullying very seriously and has an Anti Bullying 
Policy.  Every year we conduct Student Safety Surveys where children can confidentially express their 
opinion on bullying in our school.  We also survey all parents to gather their opinion on bullying at LPPS.  
Information gathered is acted upon and included in our School Annual Report. 
 
Research in a wide range of schools and our own experience, has shown that the most effective 
approach to dealing with bullying behaviour is to confront it. We encourage and rely on children telling 
someone about bullying behaviour. We encourage children to tell their teacher as soon as possible but 
often they don’t and may tell someone at home. If they do tell someone at home of any bullying 
incident it is important to empathise and understand how your child is feeling.  Often this is enough.  If 
you would like to discuss the incident further please don't hesitate to contact us as soon as possible. 
Bullying will not be tolerated at Launching Place Primary School. 
  
  
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

LUNCH/RECESS 
  

All grades have a ‘fruit break’ at 10.00 where children are encouraged to eat fresh fruit or vegetables. 
Children eat their recess snack in the classroom at 10.50am before going out to recess between 
11.00am and 11.30am. Lunch will be eaten under the supervision of the class teacher in the classroom 
from 1.00 pm to 1.10 pm. 
 
It is important to send your child with a healthy lunch box, it is ok to put in one treat. If children are 
given too much food in their lunch box, they will usually eat the food that isn’t as healthy for them over 
the fruit. If they have less to choose from they will eat healthier.    
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SCHOOL CANTEEN 
  

The Canteen operates every Thursday and is outsourced by Upper Yarra Secondary College. Orders are 
placed in the grade basket and collected in the morning on Thursday and returned at lunch eating time 
on Thursday. Money should be wrapped and enclosed in a brown paper bag. Please write the child’s 
name, grade, teacher's name, followed by the lunch order on a brown paper bag and enclose money. On 
these days, children will still need to bring snack attack and recess food. Please consider the amount of 
food being ordered through the lunch order as children will receive all this food at one time.  

 
DRINK/PLASTIC CONTAINERS 
  

Please provide plastic containers for drinks sent from home. Glass containers and bottles are dangerous 
in a school situation. Cans are not permitted due to the danger from wasps.  We also encourage our 
students to reduce the amount of wrapping brought to school.  This assists with curtailing the litter 
problem.  We encourage all students to bring any items for lunch or morning tea in a reusable plastic 
container.  This helps the litter issue, helps our general environment and reduces costs. 

  

ATTENDANCE  
 

We want all our students to get a great education and the 
building blocks for a great education begins with children 
coming to school each and every day. Please read the 
article at the back of this booklet, ‘Every Day Counts’.  
 

 
 
 
 
 
 
 
 

 
 
 
 

 
HEALTH 
  

The health of your child is of prime importance, so home is the best place if they are sick. IF YOU ARE IN 
ANY DOUBT ABOUT YOUR CHILD'S HEALTH IT IS BEST TO KEEP HIM/HER AT HOME. Unwell children 
cannot work satisfactorily and can spread infection while at school.  

 
**NB: PLEASE ENSURE THAT THE SCHOOL HAS YOUR CURRENT ADDRESS AND PHONE NUMBER 
recorded on the Confidential Student Information Form and EMERGENCY CONTACT PERSON(S) 

NUMBER! IF THERE ARE ANY CHANGES IN DETAILS LET THE OFFICE STAFF KNOW IMMEDIATELY. 
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ABSENCES  
  
Written notes explaining every absence must be sent when the child returns to 
school (please see the absence note at the back of this booklet for your use).  You 
can record student absence on Compass or call the school office. Verbal notifications 
are not sufficient, as the Department of Education requires written notification from 
a parent or guardian. If a long absence is anticipated, please phone the school. If 
your child is unable to attend school please call 5964 7783 and notify us. 
 
If you are planning on going on a family holiday during the term, you will need to get permission from 
the principal.  
 

LATE ARRIVAL 
  
Arriving to school on time is very important. The music, and first bell ring at 8.50am. Children have 10 
minutes to get their bags unpacked and get organised before lessons start at 9.00am. There are obvious 
benefits of developing positive habits and organisational skills but there are some potentially serious 
outcomes from frequent lateness on a child’s classroom participation and their learning. As many 
classes have the crucial “literacy block” first up each day, children arriving late miss critical learning 
time. When children arrive late to school not only is it very disruptive to the rest of the class, it also 
means they miss important announcements made about the day’s programs or activities and crucial 
lesson introductions. It can also damage their ability to “fit-in” and be part of the class. As adults we 
know how embarrassed we feel when we walk into a meeting late and everyone turns to look at us. It is 
the same for most children who arrive late to class.  
  
Should your child arrive late to school for some unavoidable reason, you are required to go to the Office 
to sign in through the Compass Kiosk and take the notification ‘late pass’ to their teacher. This assists 
in maintaining Duty of Care as we know the child has been with an adult before their school day starts. 

 
EARLY DISMISSAL 
 

If your child is to leave the school at an earlier time than 3.30 pm, you are required to go to the Office to 
sign out through the Compass Kiosk before collecting the child/children. 
   

PHYSICAL DEVELOPMENT & HEALTH SCREENING 
  

Good eyesight, adequate hearing and general good health are of prime importance.  
Annual screening is carried out by the School Nurse who will:  
 

• Screen the health of all children in Prep. 

• Recommend a suitable specialist where required (e.g. optometrist). 

• Carry out screening tests on, and investigate as appropriate, any children 
referred by teachers because of suspected health problems.  

• Check on the progress of children found to have a health problem during 
the last School Medical Service visit. 
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DENTAL HEALTH SERVICE 
 

The Dental Service offers free dental examinations and treatment to children in primary school if you 
hold a current Health Care/Pension Card.  Please contact the office for the telephone number of this 
very worthwhile service.  Our closest free service is located in Lilydale. 

 
HEAD LICE 
 

Head lice are tiny insects that can infest people's hair. Infestation can occur at any time, irrespective of 
occupation, personal cleanliness or hygienic condition. Head lice must be treated before children can 
return to school. Please notify the Office if your child has head lice in his/her hair. If a case of head lice is 
identified in a class all parents of children in that class will be informed and asked to check their 
children’s hair. At certain times a Shire nurse may be called in to inspect all children’s hair and notify 
parents of any infestation. Children found with live lice or nits (eggs) will take a note home informing 
you of this and the appropriate steps to take before your child returns to school. 
  

INFECTIOUS DISEASES 
 

As infections spread quickly at school, the following information with regard to the more common 
infectious diseases will be helpful. A child suffering from any of the following conditions must be 
excluded from school for these periods and/or until a medical certificate can be produced. 
  
Condition  Exclusion 

Chickenpox:  Until fully recovered or 1 week after eruption first appears. 
Conjunctivitis:  Until discharge has stopped. 
(Acute infectious) 
Impetigo:   Until sores are fully healed. May return if appropriate treatment has begun  
(School Sores)  and sores are covered with moisture-proof dressings. 
Measles:   Until at least 5 days from appearance of rash or until a medical 
  certificate indicates recovery from infection. 
Mumps:   Until fully recovered. 
  
For information about other conditions/diseases contact the Office. 

ASTHMA  
 

If your child has asthma and is on special medication PLEASE make sure you send a spare inhaler, 
LABELLED with your child's name, to be kept in by the class teacher to be used as required.  
If your child suffers asthma to any degree and needs regular treatment, let the 
Office know. Please make sure you put this VITAL INFORMATION ON THE STUDENT 
INFORMATION FORM. An Asthma management plan will need to be filled in and 
returned to school ASAP.  

ANAPHYLAXIS 
 

If your child is allergic to anything, it is vital that we are aware of it. If a child can 
have an anaphylactic reaction to something, you need to get your doctor to 
complete an ‘anaphylaxis management plan’ and return it to school with an Epi Pen 
clearly marked with your child’s name. These will be kept in the main office. 
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MEDICATIONS AT SCHOOL 
 
If a child is unwell it is best to keep them at home. However, situations do arise where a child requires 
medication at school. These medications need to be administered through the school office. Children 
are not to give themselves medication. For medications to be administered at school we require a 
signed note from the parent or guardian and the medication must be in its original packaging. The note 
must include the date, name of the child, name of medication, dosage to be given and times to be 
administered. This assists us with ensuring the best care for your child. 
  

SCHOOL CAMPS & EXCURSIONS 
  
All camps and excursions are educationally focused and are designed to complement the classroom 
programs. Regard is given to the cost to parents and any family suffering financial hardship; you are 
invited to discuss the matter with the Principal. Our policy is that no child should miss out if it can be 
reasonably avoided. 
  
                                 
 
 
Parents can expect to be notified in writing in advance of any proposed excursion and should 
understand that no child can be taken on an excursion unless written authority to attend and take 
emergency action in case of illness or accident is received from that child's parent or guardian. We 
realise the valuable outcomes of excursions and camping experiences and plan activities ranging from 
simple investigation of local interest to week long camping trips. Whenever children leave the school 
grounds for swimming instruction or for more distant excursions, the written permission of 
parents/guardians is first obtained. Such activities are always supervised thoroughly and are strictly 
within the guidelines of the Department of Education and Training. 

 

 
PARENT PARTICIPATION AT SCHOOL 
   
Involvement by parents and carers helps children to achieve the best possible 
learning outcomes. You can participate in school life, both formally and informally, 
through school council, parent clubs and volunteering in the canteen, classrooms and on sports days etc.  
 
If you are interested in volunteering, we ask that you provide a Working with Children (WWC) check.  
 

SCHOOL COUNCIL 

A Victorian government school council is comprised of parents, the principal, staff and sometimes 
community members. The school council assists in setting the educational policy of a school.  

To be a part of the council you don’t need any particular qualifications or experience – schools look for 
enthusiastic parents who want to help improve the learning outcomes for all students. 

Elections to school council positions are completed by the end of March each year. All parents or 
guardians of students enrolled at the school are eligible to vote for candidates wanting to participate on 
the school council. 
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Buildings and Grounds  
This sub-committee is responsible for the planning and development of the school grounds. As you 
would realise the workload of this committee is heavy and a great deal of assistance is necessary from 
the parents, usually at working bees. 

Finance 
The finance sub-committee helps in the planning of an overall budget for the year and achieving set 
budget targets.  It meets monthly to monitor the schools finances and to go over the detailed finance 
reports that are presented to School Council. 
 

Education 
This sub-committee maintains policies and procedures within the school as well as monitoring 
curriculum development. This committee meets monthly to discuss concerns, Department of Education 
and Training initiatives and further development. 
 

 
LAUNCHING PLACE PARENTS & FRIENDS  
 
The parents of our school families are a most important group in the functioning of our school. They 
meet monthly, usually in the morning (look for dates/times in THURSDAY THOUGHTS) to arrange things 
such as fundraising activities, community events and so on. All parents are welcome to come along and 
join this group to share in working for the benefit of all our children. You do not have to assist with all 
events, your help with any event/s would be much appreciated.  

 
PREP/GRADE 5/6 BUDDY PROGRAM  
 
The Prep children have a special Grade 5 student as their Buddy from the 
first day of school. Our Buddy Program is linked to the Alannah and 
Madeline program ‘Better Buddies’.  Throughout the year all Prep children 
and their Buddies will share one hour sessions working together on co-
operative programs. They will also share other special activities such as 
theme days, incursions, excursions etc. 
 
The Grade 5 buddy is a special friend and will be available to the Preps at Recess and Lunchtime if 
needed. Grade 5 children are able to spend time in the playground with the Preps, for the first term to 
assist their buddies in becoming more familiar and confident within their new school environment. 
There are also many benefits for the ‘older student’ in having such a young buddy to watch over and 
work alongside.  

 
PLAYGROUND 

 
There is a playground area designated for the Prep – 2 children and only these children are allowed to 
play in this playground at Recess and Lunchtimes. During the first term, Grade 
5 children are allowed to accompany their Prep Buddy.  
 
At lunchtime and recess this area is supervised by a teacher who is on yard 
duty. Two teachers are on yard duty at all times; one in Zone 1 and one in Zone 
2, and are available to the children when needed.  
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 STUDENTS WITH DISABILITIES  
The Department of Education and Training’s policy provides for students identified with disabilities to be 
accepted as equals in the social and educational life of regular schools. This policy aims to increase the 
participation and acceptance of students with disabilities in regular schools. Children with specific 
disabilities may be eligible for additional resources to assist with their education. Please contact the 
Principal for details. 
  

CHRISTMAS CELEBRATION 
A community evening is planned to round off each year, where children and parents are invited to 
celebrate together. This is a fun night where attendance is always extremely high. We are still waiting on 
guidelines to see how we will celebrate this year.  
 

LIBRARY 
Our school Library is well stocked with a variety of books.  Children will need a library bag to borrow 
books.  Students may borrow up to two books at a time and can keep them for a period of 2 weeks. 
Library sessions will happen once a week.  
 

SPECIAL NEEDS/ASSISTANCE 
The Department of Education and Training provides a child psychologist, speech pathologist and social 
worker service to the school for children with academic, social and psychological problems.  
If you believe your child would benefit from seeing one of these professionals, please see the Principal, 
Narelle Messerle or Assistant Principal, Debra Hobbis. If your child’s teacher would like an individual 
child to be referred to a specialist, they will contact you, as parent permission must be obtained. 

  
  

SCHOOL PHOTOGRAPHS 
Professional photographers take individual, class and family photographs during 
the year. You will be informed beforehand through the newsletter.  
 
  

 
 
SCHOOL DIARIES 
Each student will be given a diary at the beginning of the year. The diary will be kept in the child’s 
communication folder and should come to school each day. Teachers record important information in 
the diaries. We encourage you to write any relevant information which you may need to communicate 
with your child’s teacher. The diaries are also a useful tool for recording the take home readers your 
child reads. 

 
COMMUNICATION 
Open and free communication is crucial to effective schooling. Every attempt is made to convey what is 
happening at school to the whole school community. Policy and programs, documents, information 
evenings, weekly newsletters, interviews, open meetings, assemblies etc. are used to facilitate 
communication.  
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RAISING A CONCERN OR A COMPLAINT 
 

A parent/guardian can raise concerns or complaints about any aspect of the school’s operations.  

 

ABOUT WHAT/ISSUE WHO TO CONTACT HOW 

Classroom activities, class 

curriculum,  

Friendship issues 

Your child’s Class Teacher or  

Appropriate Specialist Teacher 

Telephone, email  

Arrange an appointment 

Complex student issues, Student 

Welfare,  

School Curriculum, Staff 

Members 

Principal: Narelle Messerle  

 

Assistant Principal:  

Deb Hobbis  

 

In writing by hand, email or 

mail.  

 

Telephone to arrange an 

appointment. School Policy, School 

Management 

School Fees & payments  

General enquiries 

Office Staff Telephone, in person 

 

 
PLEASE …  

• Raise your concern as soon as you can after the issue occurs  

• Put it in writing, providing detailed factual information  

• Maintain and respect everyone’s privacy and confidentiality  

• Be calm, courteous, honest and sincere  
 
 
PLEASE ALSO …  

• Recognise everyone has rights and responsibilities that must be balanced  

• Respect and understand each other’s point of view; value difference rather than judge and 
blame  

• Realise we need to achieve an outcome acceptable to everyone involved  
 
 
ADDRESSING COMPLAINTS …  

• Our response will be prompt, courteous, efficient and fair. We will follow the process outlined 
below:  

• Acknowledge your complaint by telephone, email or mail and let you know how long it will take 
to investigate  

• (if appropriate) record details in the school’s register of complaints  

• Give you a copy of the LPPS Parent Concerns & Complaints Policy  

• Investigate and provide a response as soon as possible  

• Make every effort to resolve your complaint within 20 school days  
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REMEDIES …  
When a complaint is justified, the school will work with you to find an appropriate remedy such as:  

• An explanation or further information  

• Mediation, counselling or other support  

• An apology, expression of regret or admission of fault  

• Change a decision  

• Change policies, procedures or practices  

• Cancel a debt (such as for school payments)  

• Refund a fee  
 
The school will implement the remedy as soon as it can. If the remedy is ongoing, the school will try and 
keep you up to date with progress.  
 

REPORTING TO PARENTS 

Written reports will be sent via Compass June and December. Interviews are scheduled early term 1, 
late term 2 and ’on request’ at the end of term 4.  Parents wishing to speak to teachers at other times 
are asked to contact the school to arrange a suitable time. If you are concerned about any aspect of 
your child's schooling, please contact your child's teacher, Prep Co-ordinator, Assistant Principal or 
Principal. 

 
THURSDAY THOUGHTS 

 

‘Thursday Thoughts’ is our regular newsletter - this is full of information 
regarding school activities and community news. Please look at the newsletter 
each fortnight for important information and to see if your child has received 
an Achievement Award. In 2021, we will be sending the newsletter in 
electronic form to improve our ‘carbon footprint’ via your personal email or 
you can look it up on the school website.       

 
SCHOOL WEBSITE 
We have a Launching Place Primary School website http://www.launchps.vic.edu.au/ where you can 
find lots of information about the school. Please visit this link on our website: 
http://www.launchps.vic.edu.au/page/183/Parent-Links  
 
This link includes: School A to Z which is a great website offering parent’s practical advice about 
homework, tips on learning, wellbeing, technology and resources to help support your child's 
development.  
 
It also has a link to 201 Literacy and Maths Tips: 
Literacy and maths skills are crucial building blocks in our children’s lives. This booklet provides 201 
literacy and maths tips including practical activities for you to do with your child at home and questions 
you can ask your child to help them learn. 

 
 
 

http://www.launchps.vic.edu.au/
http://www.launchps.vic.edu.au/page/183/Parent-Links
http://launchps.vic.edu.au/app/webroot/uploaded_files/media/201literacymathstips2011.pdf


19
  

Launching Place Primary School – Foundation Transition Handbook 2021 
 
 

 

 
COMPASS 
 
At LPPS we have a number of methods of communication to facilitate the partnership between school 
and home. These include: email, phone calls, messages on the school website and written messages 
from school administration and teachers. In addition to these methods of communication this year we 
introduced the Compass School Manager as our parent portal.   
 
Compass is a web-based system that is accessible on any modern web browser (Internet Explorer, 
Firefox, Chrome, Safari) or by using the Compass iOS or Android apps. Search for ‘Compass School 
Manager’ in the App Store or on Google Play. Every parent will receive a separate login to Compass 
which will be provided to you by our school. 
 
What does the Compass Parent Portal do for me? 
Using Compass allows you to access up-to-date and meaningful information about our school and your 
child’s progress. Compass includes many different features, including the ability to: 
• Monitor your child’s attendance, and enter an explanation for absence or lateness 
• Communicate with your child’s teachers, and update your family contact details 
• View your child’s timetable and the school calendar 
• Monitor your child’s learning tasks 
• Download and view your child’s semester reports 
• Book parent-teacher interviews 
• Pay and provide consent for events and school fees  
 
Accessing Compass                                                                                                                                          
Compass is a web-based system that is accessible on any modern web browser (Internet Explorer, 
Firefox, Chrome, Safari) or by using the Compass iOS or Android apps. Search for ‘Compass School 
Manager’ in the App Store or on Google Play. Every parent will receive a separate login to Compass 
which will be provided to you by our school. 
 
Compass Kiosk 
Another part of our Compass implementation is the introduction to a new Compass Kiosk in the front 
office. The touch screen device is used by all visitors to sign in and out, as well as parents to register late 
arrivals or early departures of students. Please see Audrey in the office if you need assistance. 
 

 

 

 

 

 

 

 
 

http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwi2m9mdnLHlAhXSbSsKHX5gCt0QjRx6BAgBEAQ&url=/url?sa%3Di%26rct%3Dj%26q%3D%26esrc%3Ds%26source%3Dimages%26cd%3D%26ved%3D%26url%3Dhttps://www.westgrps.vic.edu.au/page/198/Compass-Parent-Portal%26psig%3DAOvVaw1yfv30591j7wv7gA3OLwot%26ust%3D1571880199918646&psig=AOvVaw1yfv30591j7wv7gA3OLwot&ust=1571880199918646
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SOCIAL SERVICE 

The children are encouraged to become actively involved in various voluntary fundraising activities for 
Social Service. By being involved in the decision making process as to which charities to support, the 
children will become better informed about the causes they are helping.  This is coordinated by our 
Junior School Council. In the past we have held fundraising events such as dress up days for Daffodil 
Day, Jelly Baby Day, Red Nose Day and Bandanna Day. Children in grades 1-6 form our Junior School 
Council.  
 

 

BOOK CLUB 
Books may be bought through Scholastic Book Club. We recommend these books to 
you. They are not expensive and it is good to give your child the chance to select from 
an interesting range of books. There is no compulsion to buy, as we are well aware that 
there are many competing demands on your finances. Book Club order forms are sent 
home throughout the year. 
  
 

INFORMATION & COMMUNICATION TECHNOLOGY (ICT) 
 

One of DET priorities is the development of ICT in schools.  Here at Launching Place, 
we are committed to the use of ICT as a tool in your child’s education.  We have 
classroom sets of laptops that can be used on a roster basis across the school. Each 
classroom has computers attached to the network for children's use back in the 
classroom.  The internet is a very useful and powerful research tool for students to 
use.  We provide 'filtered' access to the internet but also require students to sign the Internet User’s 
Agreement each year, in conjunction with their parents/guardians that outlines the responsibilities and 
obligations of students when accessing the internet. We are proudly an E-Smart school receiving our 
accreditation through the Alannah and Madeline Foundation. 
  

 

FINANCIAL MATTERS 
Please place any money payable for excursions, camps, visiting performances etc. in a clearly marked 
envelope. These envelopes are to be handed to the class teacher. A regular statement will be issued to 
parents indicating what they’ve paid for and what is owed.  

 

EMERGENCY MANAGEMENT PLAN 

Parents should be aware that Emergency Procedures are in place at the school and that Fire Drills etc., 
are practised by the children and teachers regularly in accordance with the Emergency Management 
Plan regulations set down by the Department of Education and Training and designed for our specific 
school situation.  There are three possible options for school evacuation. 

1. Internal threat – evacuation to the oval or Wickham’s Oval depending on the nature of the threat 
and/or the wind direction.  e.g. threat of gas tank blowing up or bomb threat. 

2. External threat – evacuation to the BER building particularly in the case of major bushfire threat. 
3. In some unusual circumstances it may be necessary to evacuate further a field, either from the 

school or Wickhams Oval. This will be judged by the officers on site in consultation with the 
Principal or most senior staff member. 

  

The complete Emergency Management Plan is available for parents should they wish to view a copy.   
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INSURANCE 
You may wish to take out your own 24 hour accident insurance for your child. You child’s safety is a 
priority; we constantly assess and reduce potential risks. Occasionally accidents can and do happen 
though, and in that unfortunate situation it is up to the child's parents to pay any costs incurred. If your 
child is more accident prone than the average child, we suggest you look into some insurance. We 
sometimes send home advertising leaflets with the newsletter, although we do not endorse any 
scheme. 

 
FINALLY - SOME POINTS TO PONDER 

  
1. If we work together for the good of the children and model positive behaviour we can influence our 

children and they can learn to work with and respect others. 
  

2. For some parents and children, going to school can be a little distressing. After all, this is the longest 
period of time both child and adult have been apart. This can be a negative or positive experience. 
Talking with the teacher can help. A big step into a wider world is taken when your child says he/she 
no longer needs you to linger at the door or asks you not to walk with him/her from the gate. A 
useful technique is to say goodbye and always say that you will be seeing them later on or tell them 
who is picking them up. Be positive, smile and give them a hug. 
 

3. Be patient with them as they have to adjust from a family to a kinder group and then to a class of 
about 20 and a school of approximately 190 children. Some children take a little longer to adjust 
than others. If you have any concerns speak to the teacher. 
 

4. Regular attendance at school helps in developing good habits such as learning about punctuality for 
the future. We would encourage you to bring them to school unless you are certain they are ill. If 
your child is anxious or is worried about something, please speak to the teacher and see if the 
problem can be sorted out. If the teacher does not know about a concern/problem, it cannot be 
dealt with quickly. A brief note to explain an absence is a legal requirement as teachers have to 
record absences in the daily attendance roll. 

 
5. You are very welcome to attend our whole school assembly each Monday morning at 9.00 am in the 

general purpose room. 
 

6. If you have concerns about any aspect of your child’s journey through the Prep year make a time to 
speak to the teacher. If it is a concern that appears not to be improving, please come and speak to 
the Principal.  
 

7. Accidents do occur, which is why it is essential that when you fill out the Student Information Form 
we have an emergency contact(s). If any of the contact numbers change please send a note, phone 
or come in person. It does not matter how many times the contacts change – PLEASE let us know.   

 
8. Make the most of your affiliation with Launching Place Primary School and enjoy your time here. 

Become involved whenever possible and your child/children will reap the rewards. 
  

 

Regards, 
 
Launching Place Primary School Staff Team 


